
Motor Fleet Rental



Motor Pool Reservations

Go to https://charlotte.fasterwebcloud.com/MotorPoolReservations

Click on Reservations and choose “Make Reservation” from the drop down menu

All Items with a red asterisk need to be filled in. Pick up and return location will always be Lot
26.

https://charlotte.fasterwebcloud.com/MotorPoolReservations


On the “rental class” drop down list, choose the type of vehicle you want to rent

Choose your date and time for pickup and drop off. Click the calendar symbol on the right side
of the dropdown. Notice there are two tabs, one for date and one for time. Choose the date &
Time and click “set”. After you set the date/time click “next” on the bottom left.





Calculating the Estimated Charges

The next screen shows the vehicle you’ve chosen and the estimated charges for the duration of
the rental. Enter the estimated mileage for the trip and click “Calculate Charges” to review the
total estimated charges. Click next to move to the next screen

.



Adding a driver and passenger(s)

If you are the driver, there is no need to go further on that section. If you are not the driver you
will need to add that person by clicking “Add” under Drivers. If there are passengers you can
add them by clicking the “add” button under passenger



To add the driver you can type in their name, or the department and check the box by their
name. You can also uncheck the box that defaults to you as the driver if you like. Click save.

For the passenger, click ‘add’ and select your department and person from the dropdown menus
and click next.



Department Details

On this screen you will choose your department fund number from the dropdown and click next.

On the last screen you can add additional comments or information.

On the right side of the screen is your summary. Click on the + signs for each step to view what
you have entered. If all is correct click “confirm reservation “ bottom left. If there are any issues
click “previous” to go back and make corrections.



Reservation Summary

This screen can also be found at a later date if needed under the “View Reservation” tab. It
gives you all the details of your reservation and your reservation number. On this screen you
can modify your reservation, or duplicate it if you need multiple vehicles. Here you can also
print the page or save it in various formats. Word, PDF, Excel from the icons in the top right
corner


